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Camp Manager Job Description

Position Title: Full Time Camp Manager
Location: Living Waters Camp, Saskatchewan
Reports To: Camp Director / Camp Council

Position Summary

The Camp Manager provides year-round on-site leadership for the physical operation of Living Waters Camp. This role is responsible for the maintenance, readiness, safety, cleanliness, and functionality of the camp property, grounds, roads, buildings, equipment, vehicles, utilities, and maintenance systems. The Camp Manager ensures that camps, rental groups, seasonal-site holders, and guests are served well in a safe and welcoming environment.

The Camp Manager supports the work of Living Waters Camp by ensuring that the site is prepared for ministry programming, group rentals, camps, and off-season use. The role combines hands-on maintenance, supervision of seasonal operations staff, contractor coordination, risk reduction, guest support, and on-site hosting. Because this position is often the primary or only staff presence on-site during off-season and seasonal rental periods, the Camp Manager also serves as the main host and point of contact for arriving and departing groups.

Key Responsibilities

Facilities and Grounds

· Maintain camp buildings, roads, campground spaces, beach-adjacent areas, common-use spaces, and grounds in a safe and serviceable condition.
· Perform or coordinate general maintenance, repairs, preventative maintenance, and seasonal opening and closing tasks.
· Oversee mowing, trimming, fallen-tree removal, wood cutting, road maintenance, snow-clearing coordination, and other groundskeeping tasks.
· Conduct daily or routine operational checks, including water-room checks, general site checks, and follow-up on identified issues.
· Maintain maintenance inventories for tools, repair materials, cleaning products, consumables, and related supplies.
· Keep camp tools, equipment, and maintenance assets organized, accounted for, and ready for use.

Equipment, Utilities, Vehicles, and Projects

· Maintain service schedules for camp vehicles, grounds equipment, utility systems, and maintenance tools.
· Complete minor repairs within scope and coordinate outside vendors or qualified trades for specialized work.
· Support on-site construction, renovation, and approved capital-improvement projects.
· Help ensure that water, power, waste, and related site systems remain operational and safe for campers and guests.

Rentals, Seasonal Sites, and Guest Support

· Serve as the primary on-site host and point of contact for rental groups, especially during off-season and seasonal periods when the Camp Manager may be the only staff member on-site.
· Welcome arriving rental groups, provide orientation to the lodge and property, answer questions, and help create a safe, positive, and hospitable guest experience.
· Participate in arrival and departure walkthroughs with rental groups, especially for site-condition, facility-use, and maintenance matters.
· Respond to maintenance, repair, safety, or facility concerns arising during rentals, camps, and seasonal-site occupancy.
· Prepare facilities for rental groups, camps, seasonal-site use, and ministry programming.
· Support the enforcement of site-use expectations consistent with posted community standards, rental expectations, and seasonal-site rules.

Summer Staff and Volunteers

· Assist with hiring, orienting, assigning, and supervising seasonal maintenance or operations staff.
· Prepare work lists, project lists, and supply plans for summer staff and volunteers.
· Check completed work for quality, safety, and readiness.
· Coordinate volunteer work teams and workdays related to maintenance and facilities support.

Safety and Compliance

· Identify and address safety hazards on the grounds, in buildings, on roads, around equipment, and in camp-use areas.
· Coordinate physical compliance items such as inspections, water testing support, fire-safety checks, and corrective maintenance follow-up.
· Document incidents, deficiencies, repairs, and urgent risks and report them through the camp’s reporting structure.
· Assist with emergency readiness related to facilities, evacuation routes, equipment shutdown, signage, and urgent response.
· Address nuisance wildlife or animal issues appropriately and in accordance with camp expectations and applicable regulations.

Scope and Flexibility

This job description is intended to outline the primary responsibilities and expectations of the Camp Manager role, but it is not an exhaustive list of all duties. Camp operations often require responding to changing needs, seasonal demands, emerging issues, rental-group needs, and unforeseen circumstances. The Camp Manager is therefore expected to demonstrate flexibility, adaptability, and a willingness to take on other duties as reasonably assigned in support of the effective operation of Living Waters Camp.

Qualifications

· Experience in facility maintenance, groundskeeping, property management, construction, camp operations, hospitality, or a related field.
· Practical skills in repairs, troubleshooting, tool use, equipment operation, and general site care.
· Ability to manage multiple priorities and work independently.
· Strong interpersonal skills and a service mindset when interacting with guests, staff, contractors, and volunteers.
· Ability to warmly welcome and assist guest groups while serving as the camp’s on-site representative during arrivals, departures, and off-season stays.
· Valid driver’s licence and ability to perform physical outdoor work in varying conditions.
· Agreement with and support for the values and beliefs of Living Waters Camp and the Pentecostal Assemblies of Canada and the Saskatchewan District, and willingness to abide by their policies.
· Willing to sign Code of Conduct of Living Waters Camp
· Must currently hold valid Canadian citizenship.

Please send resume and references to: 

Rev. Matthew Bombay		
matt@paocsk.ca
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